
LawHelpNY Content Manager – Pro Bono Net, NYC 

Pro Bono Net is seeking an energetic, self-starter for the LawHelpNY Content Manager position. 

The Content Manager will report to the LawHelpNY Program Director. The ideal candidate is a 

bilingual attorney with 2-3 years related website content and social media experience and is 

familiar with HTML and CSS. The Content Manager will be responsible for developing a 

content strategy for a statewide legal information website, develop content partnerships with 

members of the legal services community, design new website content, track user analytics and 

develop usage reports. 

JOB DESCRIPTION 

Develop and implement a content management strategy for www.LawHelpNY.org and 

www.AyudaLegalNY.org.  

Manage content of LawHelpNY's websites and blogs, including regular updates, troubleshooting, 

editing, and reviews.  

Develop, write and edit content that promotes LawHelpNY's mission to help low-income and 

other vulnerable New Yorkers achieve equal access to justice.  

Collaborate with legal services organizations to develop new website and social media content.  

Prepare and assist in the preparation of written deliverables for grants, including memoranda, 

summary reports, illustrative charts, and data-tables.  

Develop PowerPoint and other visual presentations for conferences, meetings and trainings on 

LawHelpNY's content developments.  

Write, schedule, and optimize daily social media posts across multiple platforms, including 

Facebook, Twitter and Instagram.  

Develop tactics to build a strong brand identity on social media, engage users, increase traffic to 

LawHelpNY's website.  

Collect and analyze social media metrics and website analytics to measure effectiveness of 

campaigns and track against overall strategic goals.  

Supervise Part Time Technology Assistant.  

QUALIFICATIONS 

JD preferred  

2-3 years relevant internship/work experience  

Project management skills and experience with project management tools  

Proven experience with website content management  

Demonstrated basic knowledge/experience using wordpress blogs, HTML, CSS and/or website 

CMS's (please list any CMS's you have used)  

Experience with social media (please list social media platforms you have used on a professional 

basis)  

http://www.lawhelpny.org/
http://www.ayudalegalny.org/


Knowledge of Photoshop and basic graphic design principles  

Experience creating multimedia content highly desired  

Strong writing skills  

Demonstrated experience with cross-cultural communication  

Demonstrated self-reliance and ability to work independently and as part of a team  

Fluent Spanish skills, speaking, reading and writing, are highly preferable  

Commitment to social justice and human rights is highly desirable.  

TO APPLY: Application deadline is January 27, 2017. Applicants are being considered on a 

rolling basis. To apply please send a resume and cover letter, including salary requirements, to 

jobs@nylawhelp.org. 

Pro Bono Net is an equal opportunity employer and all interested individuals are encouraged to 

apply. Personnel are chosen on the basis of ability without regard to race, color, religion, sex, 

national origin, disability, marital status, or sexual orientation. 

  



New York Program Associate – Pro Bono Net, NYC 

Pro Bono Net, a national nonprofit organization using innovative technology to increase legal 

assistance for the poor, seeks a highly qualified candidate to join our team as New York Program 

Associate. The Program Associate will work closely with nonprofit legal aid and pro bono 

organizations in New York to build and promote legal resource websites and tools that help 

clients, lawyers and pro bono volunteers. This full-time position reports to the Pro Bono and 

Special Initiatives Coordinator and LawHelpNY Program Director and is based in New York 

City. 

RESPONSIBILITIES 

Pro Bono and Special Initiatives Coordination and Partner Support 

Work with the Pro Bono and Special Initiatives Coordinator to support and coordinate activities 

of over 10 different pro bono and legal aid partner organizations that manage online substantive 

law practice areas on http://probono.net/ny;  

Support the day-to-day administration of the NYC Pro Bono Center 

(www.probono.net/nycprobono), a site co-hosted by Pro Bono Net, the Legal Aid Society and 

the City Bar Justice Center, including publishing content and drafting e-communication vehicles;  

Outreach to our broad and diverse network of community based partners including legal service 

organizations, law firms, corporate law departments, community based organizations, law 

schools and bar associations;  

Develop marketing and communication materials, coordinate social media outreach;  

Gather stakeholder feedback and review analytics to identify needs of partners in their access to 

justice goals;  

Write and edit entries for PBN's blog, and contribute ideas for new features;  

Project assistance and project management support on various technology focused initiatives that 

build and mobilize justice networks and help expand our reach and impact;  

Work as part of program team to provide technical training and support to new and existing web-

based projects;  

Develop and conduct "virtual" trainings for nonprofit partner organizations on site tools and 

related topics;  

Prepare and assist in the preparation of written deliverables for grants, including memoranda, 

summary reports, illustrative charts, and data-tables; and  

Support enhancements to http://probono.net/ny sites.  

LawHelp NY Support 

Provide support to LawHelpNY Program Director to publish content on LawHelpNY, 

LawHelpNY's blog http://Realny.org and draft e-communications regarding new content.  

Provide support for collaborative projects between LawHelpNY and http://probono.net/ny  

http://probono.net/ny


Outreach to our community partners including legal service organizations, community based 

organizations, law schools and bar associations; and  

Prepare and assist in the preparation of written deliverables for grants, including memoranda, 

summary reports, illustrative charts, and data-tables.  

QUALIFICATIONS 

Bachelor's degree preferably in a communications, public policy or a technology related field  

2-3 years relevant internship/work experience  

Project management experience  

Demonstrated ability to multi-task, establish priorities and achieve results  

Strong communication skills (written and verbal), particularly the ability to make technology 

understandable to people without a technical background  

Experience with website content management  

Knowledge of and interest in web-based tools and standards such as HTML, Content 

Management Systems RSS and social media (please list social media platforms you have used on 

a professional basis), as well as an interest in emerging web technology  

Demonstrated ability to work independently and as part of a team  

Demonstrated interest in the nonprofit sector, public interest/social justice area and interest in 

using technology to support innovative approaches to service delivery  

About Pro Bono Net 

Pro Bono Net is a nonprofit organization that works in close partnership with nonprofit legal 

organizations across the country to increase access to justice for poor and moderate-income 

people. It seeks to do so through (i) supporting the innovative and effective use of technology by 

the nonprofit legal sector, (ii) increasing participation by volunteers, and (iii) facilitating 

collaborations among nonprofit legal organizations and advocates working on similar issues or in 

the same region. To learn more, visit: www.probono.net/about/ 

Pro Bono Net is an equal opportunity employer and all interested individuals are encouraged to 

apply. Personnel are chosen on the basis of ability without regard to race, color, religion, sex, 

national origin, disability, marital status, or sexual orientation. 

  

http://www.probono.net/about/


Summer Associate, Law Clerk - Gibson, McAskill & Crosby, LLP 

Buffalo, NY 

Gibson, McAskill & Crosby, LLP is committed to encouraging an inclusive environment 

comprised of a diverse group of lawyers whose differences are valued as sources of strength 

within the Firm. With this in mind, the Firm is currently seeking Diversity Law Clerks for its 

2017 Summer Associate Program. The program primarily focuses on 2Ls for these positions, but 

makes a limited number available to 1Ls. Candidates must have demonstrated a commitment to 

promoting diversity and inclusion. 

Gibson, McAskill & Crosby, LLP is a Buffalo, New York based law firm that offers civil 

litigation defense expertise in the areas of products liability, medical malpractice, insurance 

coverage litigation, employment litigation, commercial disputes, and asbestos/toxic tort 

litigation.  

The Summer Associate Program is a salaried law clerk program.  Each law clerk will be assigned 

attorney mentors who will help facilitate their professional growth within the Firm. 

The application deadline is January 30, 2017. To apply, submit a resume, cover letter, transcript 

and writing sample via e-mail to Robert Scumaci at rscumaci@gmclaw.com, or via hard copy at 

the Firm’s address. Cover letters should be addressed to:  

Robert G. Scumaci 

Gibson, McAskill & Crosby, LLP 

69 Delaware Ave, Suite 900 

Buffalo, NY 14202 
 

  

mailto:rscumaci@gmclaw.com


Policy Analyst – Hispanic Federation 

Washington, DC 

GENERAL DESCRIPTION 

Hispanic Federation (HF) is currently seeking a Policy Analyst to join our team in Washington, 

DC. The Policy Analyst will report to the Director of National Advocacy. Some of the Analyst’s 

responsibilities will include:  

 

Working with the Director of National Advocacy to develop a plan for evaluating and analyzing 

relevant public and social policies that affect the Latino community, (e.g. immigration, 

education, environment, health, economic, LGBTQ and civil rights);  

 

Supporting the policy team's ability to track and respond to the evolving national policy context;  

 

Performing substantial writing, including completing issue briefs, talking points, advocacy 

letters, and portions of policy reports;  

 

Monitoring and evaluating policy initiatives at the federal, state and regional levels, including 

collecting, analyzing, and synthesizing information from a variety of sources;  

 

Attending meetings with congressional staff, policymakers, experts, and issue stakeholders to 

effectively communicate HF policy priorities in consultation with the Director of National 

Advocacy;  

 

Serving as an advocate and representative of HF in policy forums, coalitions and networks;  

 

Developing and overseeing complimentary social media advocacy plans and goals in 

collaboration with Director of Communications;  

 

Maintaining work plans for all projects and advocacy tracking systems, and assisting in the 

development of new systems as needed; and  

 

Providing administrative support to the Director of National Advocacy as needed. 

 

Compensation is commensurate with experience and benefits package that includes medical, 

dental, vision and 403 (B) retirement plan 

 

QUALIFICATIONS 

Minimum of a BA/BS degree, Master’s Degree in Public Administration, Political Science or 

Public Policy preferred. 

 

At least three to five years of professional experience in policy research, analysis, writing and 

advocacy, preferably involving the Latino community. Hill experience and relationships a plus. 

Candidate must also have a strong ability to develop work plans, synthesize complex policy 

information, meet deadlines, and manage multiple policy projects, simultaneously. Strong verbal, 



written, computer and research skills are essential. Bilingual (English/Spanish) skills and a 

demonstrated commitment to Latino community a plus. Ideal applicants will be efficient, self-

starters, results oriented, high energy, curious and quick learners. 

 

TO APPLY: Please submit a résumé, cover letter and two writing samples (no more than 3-5 

pages each) via e-mail to careers@hispanicfederation.org. 

 

  



Law Professor – CUNY School of Law 

Queens, NY 

 

GENERAL DESCRIPTION 

Performs teaching, research, and guidance duties at the CUNY School of Law in area(s) of 

expertise. Responsibilities may include supervising students in legal practice or related activities. 

Shares responsibility for committee and department assignments including administrative, 

supervisory, and other functions. 

 

The City University of New York (CUNY) School of Law seeks a highly-qualified candidate for 

a tenured or tenure-track appointment for the 2017-18 academic year. Areas of particular interest 

include; Business Courses (including Contracts, Business Associations, UCC), Community 

Economic Development Clinic (including Housing or Labor expertise), Constitutional Law 

(especially Liberty, Equality, and Due Process); Evidence; Lawyering (skills-based experiential 

learning courses), Property, and Torts. An ability to teach in both a classroom and clinical setting 

is strongly preferred. 

 

CUNY School of Law is a national leader in progressive legal education with a dual mission of 

training a diverse group of students to become excellent public interest attorneys, and providing 

access to the profession for members of historically underrepresented communities. CUNY 

School of Law's innovative curriculum is recognized as a model for law schools across the 

nation. CUNY Law is nationally ranked number 3 for clinical programs and number 1 for public 

interest law. 

 

CUNY School of Law brings together the highest caliber of clinical training with traditional 

doctrinal legal 

education to train lawyers prepared to serve the public interest. As part of its mission, the law 

school prepares students to practice "Law in the Service of Human Needs." 

 

The basic premise of the law school's program is that theory and abstract knowledge cannot be 

separated from practice, practical skill, and professional experience. Therefore, the curriculum 

integrates practical experience, professional responsibility, and lawyering skills with 

doctrinal study at every level.  

 

First-year students engage in experiential learning through simulation exercises conducted in a 

required 

year-long Lawyering seminar. Upper-level students take an advanced one-semester Lawyering 

seminar in a public interest law area of their choice involving an expanded array of professional 

roles including advocate, mediator, transactional lawyer, and judge. Prior to graduation, all 



students earn 10-16 credits in either a live-client clinic onsite at the Law School or a practice 

clinic, a unique seminar and field placement program. 

 

This CUNY faculty appointment opportunity comes at an important time in the history of our 

unique public service institution. In 2015, the law school launched a part-time evening program, 

further supporting its dual mission to graduate excellent public interest lawyers and improve 

access to the legal profession for members of traditionally underrepresented groups. Beginning 

in 2015, the law school received approval for dual degree programs in law and forensic 

psychology (JD/MA), inspection and oversight (JD/MPA), and international relations (JD/MIA) 

with highly respected graduate programs of the City University of New York. 

 

CUNY Law School is centrally located at Two Court Square in Long Island City, Queens. The 

law school has direct access to multiple New York City subway and bus lines, is convenient to 

regional commuter railroads, and is easily accessed by local highways. Its location, in a vibrant 

neighborhood one subway stop from Manhattan, puts the law school at the heart of the nation's 

public interest community in the most diverse city in the country.  

 

This position may include weekend and evening hours and requires candidates to teach and be 

available during flexible hours to support the day and evening programs. 

 

QUALIFICATIONS 

J.D., L.L.B., or Ph.D. in a law-related discipline. Also required are demonstrated or promised 

evidence of significant success as a faculty member; interest in productive scholarship or law-

related work; ability to teach successfully; and ability to cooperate with others for the good of the 

institution. Admission to law practice and law practice experience.  

Additional requirements include commitment to the mission of CUNY School of Law; social 

justice lawyering experience, availability, willingness, and agreement to teach in day and 

evening programs and lawyering program and all relevant program areas of need; commitment to 

scholarly engagement and excellent teaching. Preferred qualifications include teaching 

experience, an established scholarly record, and experience the aforementioned areas of need. 

 

COMPENSATION 

CUNY offers faculty a competitive compensation and benefits package covering health 

insurance, pension and retirement benefits, paid parental leave, and savings programs. We also 

provide mentoring and support for research, scholarship, and publication as part of our 

commitment to ongoing faculty professional development. 

 

Commensurate with experience; Law School Assistant 

Professor: $73,476 - $109,135 Law School Associate 



Professor: $85,978 - $133,467 Law School Full Professor: 

$100,976 - $163,209 

 

TO APPLY:  From our job posting system, select "Apply Now", create or log in to a user 

account, and provide the requested information. If you are viewing this posting from outside our 

system, access the employment page on our web site (www.cuny.edu) and search for this 

vacancy using the Job 

ID or Title. Candidates should provide a CV/resume and a cover letter including a statement of 

teaching/scholarly interests and areas of expertise. 

 

CLOSING DATE: Open until filled with review of resumes to begin immediately. 

 

JOB SEARCH CATEGORY 

CUNY Job Posting: Faculty 

 

EQUAL EMPLOYMENT OPPORTUNITY 

CUNY encourages people with disabilities, minorities, veterans and women to apply. At CUNY, 

Italian Americans are also included among our protected groups. Applicants and employees will 

not be discriminated against on the basis of any legally protected category, including sexual 

orientation or gender identity.  

EEO/AA/Vet/Disability Employer. 

Location: CUNY School of Law 

Job Title: Assistant, Associate, or Full Professor of Law 

Job ID: 16096 

Regular/Temporary: Regular 

 

  

http://www.cuny.edu/


Staff Attorney – Family Defense Practice, Brooklyn Defenders Services  

GENERAL DESCRIPTION 

BDS is one of the largest public defense providers in the United States. BDS provides 

innovative, multi-disciplinary, and client-centered criminal, family, and immigration defense, as 

well as civil legal services, social work support and advocacy, for tens of thousands of clients in 

Brooklyn every year. BDS represents clients who have diverse, complex and multi-faceted needs 

in a high volume and very fast-paced setting. 

JOB DESCRIPTION 

BDS's Family Defense Practice (FDP) represents low-income parents in Child Welfare 

proceedings in Brooklyn Family Court. Our mission is to fight against the removal of children 

from their families and advocate for families to be reunified quickly. FDP defends parents' due 

process rights by fighting unwarranted state intervention in their lives. Using a holistic and 

interdisciplinary approach, our teams of attorneys, social workers and parent advocates help 

families obtain the benefits and services they need to keep their families safe and stable. The 

office also advocates for systemic change in the family court and child welfare systems. Client 

representation includes frequent contested hearings, trials and motion practice, as well as out of 

court advocacy and settlement negotiation. 

QUALIFICATIONS 

Candidates are expected to be admitted to the NYS Bar or awaiting admission and have excellent 

litigation and written and oral communication skills. Spanish speakers are strongly encouraged to 

apply. 

RESPONSIBILITIES 

FDP has a high volume, client- centered litigation-focused practice. Attorneys spend most of 

their days in court and frequently conduct hearings and trials, often on an emergency basis. Staff 

attorneys are expected to provide high-quality and vigorous representation at all court 

appearances and throughout the course of a case. Our office takes a collaborative team approach 

to representation , and attorneys work closely with social workers and parent advocates to 

provide inter-disciplinary representation that includes assistance on related legal matters, such as 

housing, immigration, public benefits and criminal cases. 

  

TO APPLY: Please send a resume and cover letter to jobs.bfdp@bfdp.bds.org including Staff 

Attorney on the Subject Line. Feel free to visit BDS' website at www.bds.org to learn more 

about our practice areas. 

 

  



Law Professor – St. John’s University School of Law 

Queens, NY 

ST. JOHN’S UNIVERSITY SCHOOL OF LAW invites applications for a full-time faculty 

appointment to teach Legal Writing in its J.D. program, beginning in the fall of 2017.  The 

professor will teach one section (approximately 45 students) of Legal Writing, a 2-credit course 

taught in each of the fall and spring semesters.  The professor may, depending on curricular 

needs and his or her interest, teach other courses in advanced writing, drafting, or doctrinal 

subjects.  St. John’s has a robust program in writing and skills development that includes a 

Writing Center staffed by accomplished upper level students, a full-time Assistant Dean for 

Academic Achievement, and a curriculum rich in advanced writing and legal practice courses.   

Legal Writing faculty are fully engaged members of the Law School community. They are 

encouraged to undertake scholarship and are supported in doing so. All faculty, including Legal 

Writing professors, are able to hire research and teaching assistants, participate in faculty 

colloquia, receive support for academic travel, and are eligible for summer research grants and 

publication awards. They participate in committees, hold administrative positions, and engage in 

other aspects of shared governance.  

The School of Law is part of St. John’s University, a Catholic and Vincentian institution of 

higher education committed to academic excellence and service to those lacking economic, 

physical, or social advantages.  As an Equal Opportunity Employer, St. John’s encourages 

applications from women and minorities. The University is located in New York City in the 

borough of Queens, on record as the most diverse urban county in the United States. Diversity of 

all kinds is welcomed and encouraged at the Law School, which benefits from student 

organizations like the Black Law Students Association, Latino American Law Students 

Association, the Gay and Lesbian Law Association, and others. 

A candidate hired as an Assistant Professor of Legal Writing will be given a one-year renewable 

contract that can lead, after three years, to renewable longer-term contracts with security of 

position. Candidates should have strong academic records (including a J.D. or its equivalent) and 

experience in law practice.  They should be able to show a strong interest and competency in 

teaching legal research and writing.  Teaching experience is a plus.  

Applicants should submit a (1) cover letter, (2) curriculum vitae, (3) the names of three 

references, (4) a writing sample, and (5) teaching evaluations (if available) to Larry 

Cunningham, Vice Dean and Professor of Legal Writing, at lawfac@stjohns.edu.  Please submit 

the documents as a single PDF file in the order indicated.  Review of applications will 

commence immediately. 

 


